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PABOYAS ITPOTPAMMA
[To pucnummune: JIOKYMEHTaMOHHOE 00ECIICYEHNE YIIPABICHHS
UL HallpaBJICHUS 38.03.01 «DxoHOMUKaY

IpoGuIb — DKOHOMHUKA [PENPUSTHN ¥ OpraHU3aIUH
(mmdp, HaMMEHOBaHKE — ONHOCTBIO)

(dopma obydeHus: 3a04Has

(04Has1, 0YHO-3204HAsA MK 3204HAs)

O6mas TpyJ0eMKOCTh JUCIMILIMHEI COCTABJISET: 4 3aYETHBIX eUHHUI(BI)
Bun yue6Hoit paboTs Bcero yacos CemecTpsl
10
ijCon'r’ak'mue 3aHATHSA (Bcero) 20 20
B Tom uucne: - - - -
Jlexuuu 10 10
IMpakTuyeckue 3anstus (I13) 10 10
Cemunapsi (C) i - -
Jla6oparopusie pa6oTsi (JIP) - -
CamocrosiTebHas pa6oTa (Bcero) 120 120
B TOM YHCIE: - -
Kypcosas pa6ora - -
PacuerHo-rpaduyeckue paboTsl - -
Pedepar - -
Hpyaue 6udwr camocmosmensHo pabomet 120 120
By npomexyTo4HO# aTTecTanun 3auér 3auer
O6mas Tpy10eMKOCTh Jac 124 124
3a4ETHBIX €1 4 4




Kadenpa OKOHOMHKA U MEHEKMEHT
TMonHoe HaumeHoBanue Kadenpsi, TpeAcTaBsiomei pabouyio nporpammy

CocraBurens I[ponuna Mpuna BUKTOpOBHA, K.5.H.. JOIIEHT
@.1.0.(1I0IHOCTEI0), CTeNeHb, 3BaHue

Pa6oyas mporpamma coctasiiena Ha ocHOBaHHH (henepabHOro rocynapcTBEHHOro 06pa3OBaATE -
HOTO CTaHNapTa BBICIIErO NPO(ECCHOHATBHOIO 00Pa3OBaHUS U YTBEPIKAEHA HA 3aCCIAHAH Kaden-
PEI

ITporoxon ot 08.05.2018 Ne 5

3aseyromuii kadeapoit / / W.B. Ilponuna
77
2018 r.

COI''TACOBAHO

IIpencenarens yueGuo-meTomuueckoit komuccnu UIU

B.B. Bensien
=
2. OC | 2018 -

-

Konugectso yacos paoueit mporpamme COOTBETCTBYET KOJIMYECTBY YacOB paGoyuero yueGHOro
Irana Hanpasyierust 38.03.01 Dxonomuka, podums — DkoHOMHKA TIPEANPUATHH U OpraHu3aIuii

Crenmamucer no yueGHo-MeTouecKol paGote /
U

VyebHo-MeToMuUeCKOrO OTHENIA U. ®. Sxosnesa




AHHOTaNMs K TUCIHUAILINHE

Ha3zeanue

oucuununb JlokymMeHTallMOHHOE o0ecneyeHue yIpaBJeHHs

Homep Axademuueckuii 200 | 2018/2019 cemecmp | 10
Kagheopa 84 «9uM» | Ilpozpamma 38.03.01 «Oxonomuka» [Ipoduis — DxoHOMHKA IPEANPHUATHI 1 OpraHU3AINHA
Cocmaeumens IIponuna Mpruna BukTopoBHa, KaHA. 3K. HAYK, JOLEHT

Henu u 3a0auu
OUCUUNTIUHDL, OC-
HOGHblE meMbl

Henn: nonydeHue CTyAE€HTAaMU 3HAHMI M HaBBIKOB pa3pabOTKu U Oo(OpMIEHHS pa3NHYHBIX BHIOB JOKyMEHTAIlUH,
HEOOXOMUMON Ui HaXOXKICHUS M OQOPMIICHHS OpraHW3aIllMOHHO-YIPABICHYECKUX pENIeHHH, Ui II0JrOTOBKU
MH()OPMAIMOHHBIX 0030pOB M aHATUTHYECKUX OTUETOB.
3amaum: - BEIPAa0OTKAa yMEHHUS COCTaBIATH pa3IHYHBIE BHUABI CIYXKEOHBIX JOKYyMEHTOB B COOTBETCTBHH C
tpeboBanmsiMu ['OCToB ¥  pekOMEHIAanmWsIMH HOBBIX HH()OPMAIMOHHO-METOIMYECKHX  MHOcoOHMi 10
JIeJIOTIPOU3BO/ICTBY;
- HAYYHUTHCS BECTH y4eT, KOHTPOJIb, HCIIOJIHEHHE U XPaHEHNE TOKYMEHTOB;
- paroHanu3anus paboThl ¢ JOKyMEHTaMH.
3HAHMA. CHCTEMBbI JOKYMCHTAIIMOHHOTO OO0ECHEeYeHHs YNpaBieHHs [UI1 TOATOTOBKM HH(POPMALMOHHBIX 0030pOB U
AQHAIUTUYECKUX OTYeTOB; TpeOoBaHMSA K OG(OPMIEGHUIO JOKYMEHTOB H OpraHH3alMI0 IOKyMEHTO00OopoTa It
HaXOXJCHHS U 0pOPMIICHHS OPraHU3AIMOHHO-YIIPABICHYCCKUX PEIICHHH.
YMeHHusl: OpPraHU30BBIBATH JOKYMEHTOOOOPOT A HaXOXKICHUS U O(OpPMIEHHS OpraHU3aIllMOHHO-YIPaBIECHYECKUX
pelleHnii; MPOBOAUTH IpHeM, 0O0paboTKy, XpaHEHHEe [OKYMEHTOB, AaHAJIM3HpPOBATh HX U MPEACTABIATH B
MH(GOPMALMOHHOM 0030p€e U aHATUTHYECKOM OTYETE.
HaBpIku: opraHuzanyu JOKYMEHTOOOOPOTa [UISi HaXOXICHUs M O(GOpPMIICHHS OpraHN3alMOHHO-YIPaBICHYECKHX
peleHuii; npuema, oOpaOOTKM JOKYMEHTOB, aHaJW3a WX M MpPEJICTaBIeHHs B HHGOPMALMOHHOM o0030pe u
AQHAINTHYECKOM OTYETe.
Jlekuu (OCHOBHBIE TEMBI):

1. JIokyMeHTHpOBaHHE yIPaBICHUYECKON A TEIHLHOCTH

2. Cucrema OpraHH3aIHOHHO-PACIOPAIUTETbHON JOKYMEHTAIIUN

3. JloroBopHO — IIpaBOBas JOKyMEHTaIUs

4. TexHONOTHs ¥ NPHHIMI OPTAaHU3ALUH JOKYMEHT0000pOTa

Ocnoenas n1ume-
pamypa

JlokyMeHTallMOHHOE oOecriedeHre yrpapieHus [DIeKTpOHHbIH pecypc] : yUeOHHK Ul CTY[CHTOB BY30B, 00y4arolmuxcs
[0 HampaBlieHUsAM «DKOHOMUKa» U «MeHEeKMEHT», crenranbHocTsAM «HopMaTHKay, «JoKyMEHTOBEICHHE U JIOKY-
MEHTAIIHOHHOE 00ECIeUeHNE YIpaBIeHUD», «ABToMaTu3anus U ynpasienue» / A. C. I'punbepr, H. H. I'op6aués, H. H.
Top6aués, O. A. Myxamerinuaa. — DJIEKTPOH. TeKcToBble AanHble. — M. : KOHUTU-JAHA, 2017. — 391 ¢. — 978-5-
238-01770-9. — Pexum ngocryna: http://www.iprbookshop.ru/71213.html

Texnuueckue cpeo-
cmea

JleMOHCTpaIHOHHbIE JOCKH, TIPOCKI[MOHHAS ¥ BHCOAINIapaTypa Uisl PE3CHTANN JCKIUi 1 IeMOHCTPAIlHH BUICOMATe-
pHUanos.

Komnemenuuu
06menp0¢eccu0- CIIOCOOHOCTH HaXOAUTh OPTraHU3allMOHHO-YIIPABJIICHYECKUE PCUICHUSA B I'IpO(beCCI/IOHaJ'[LHOf/'I JACATCIIBHOCTU U TOTOBHOCTH
LanbHble HECTH 3a HUX 0TBeTcTBeHHOCTH (OI1K-4)
[Ipogheccuonanbhple | CIOCOOHOCTBIO, HCIIONB3Ysl OTEYECTBEHHBIE M 3apYOEXKHbIE UCTOYHMKM MH(OPMAIMH, COOPaTh HEOOXOJMMBIE JaHHBIE,
MPOAHATN3HUPOBATH MX H TOJI'OTOBUTh HH(OPMAIHOHHBIN 0630p /iin aHanutiyeckuii otuer (ITK-7)
3auemmnovix @Dopma npoeedenusn 3auamuii | Jlexyuu Ilpakmuueckue | Jlabopamop- | CamocmoamenvHasn pa-
eounuy 4 3aHAMUSA Hble pabomuol ooma
Bcezo uacos 10 10 - 120
Buow 3au. ¢ KII/KP | Ychosue IMomy4yenne onenkn Dopma nposedenusn Iloaroroska k mpakThye-
Koumpoasa |ou./ 3auema «3a4TEHO) CAMOCMOAMENbHOTL CKHM 3aHATHSIM; pedepartsl,
3au4./9K3 MoOyna pabomul OH3HEC-KEeHCHI.
hopmot 3auém -

HOU OUCUUNTIUHDL

Ilepeuens oucyunun, 3Hanue KOMOPHIX HEOOXOOUMO 013 U3YUeHUs OAH-

CTaTUCTHKA, SKOHOMUKA MTPEANTPUATHSA, MEHCIPKMCHT.




1 llesn 1 3a1a4n TUCHUILTHHBI

Ienn npenogaBanus JMCHUIIMHBI. [I0JIyY€HUE CTYACHTaMU 3HAHUN M HAaBBIKOB pa3pa-
00TKH W O(QOPMIICHHSA pa3IMYHBIX BHIOB JOKYMEHTAllMM, HEOOXOAMMOM JUIsl HAXOXKAEHUS U
oopmieHHs OpraHU3alMOHHO-YIPABICHYECKUX PEIICHUH, Ul TOATOTOBKM WH(POPMAIMOHHBIX
0030pOB M aHAIUTHYECKUX OTYETOB.

3agauM JUCHMILIMHBI. - BBIPAa0OTKAa YMEHMsI COCTaBIIATh Pa3IMYHbIE BUJBI CIIY)KEOHBIX
JOKYMEHTOB B cooTBeTcTBUU ¢ TpeboBanusmMu 'OCToOB u pexoMeHAanusMi HOBBIX WH(pOpMAaIIH-
OHHO-METOJJMYECKUX TOCOOUH 10 J1eI0NPOU3BOJCTBY;

- HAYYUTBCS BECTHU Y4ET, KOHTPOJIb, UCIIOJTHEHUE U XPAaHEHUE JOKYMEHTOB;

- pauMoHanM3aIus paboThl ¢ JOKYMEHTaMH.

B pesynbrate u3ydeHus AUCHUILINHBI CTYACHT JOJDKEH
3HaTh:

- TpeboBaHUS K OGOPMIICHHIO JOKYMEHTOB M OpPraHM3alHUI0 JOKYMEHT0000pOoTa ISt
HaXO0XXJEHUS U 0()OPMIIEHUS OpPraHU3allMOHHO-YIIPABICHYECKUX PELICHUH.

- CUCTEMBI JOKYMEHTAIIMOHHOTO O0ecreueHusl YIpaBiIeHus AJi IOJrOTOBKU MH(POpMAaIU-
OHHBIX 0030pOB U aHAJTTUTUYECKUX OTYETOB;

- YMeTh:

- OPraHU30BbIBaTh JOKYMEHTOOOOPOT Ui HaXOXKACHHUS M 0(hOPMIICHUS OpraHU3alMOHHO-
YIPABJICHUYECKUX PEUICHUN;

- NIPOBOJIUTH MpUeM, 00pabOTKy, XpaHEHUE TOKYMEHTOB, aHAJIM3UPOBATh UX U MPEJCTaB-
JSITh B UHPOPMALIMOHHOM 0030p€ M aHATUTUYECKOM OTYETE.

Baanern:

- HaBbIKAMM OpPTaHU3alMU JOKYMEHTOOO00pOTa /ISl HaX0XACHUS U 0(hOpMIICHHUS OpraHu3a-
LIMOHHO-YIIPABJIEHYECKUX PEIICHUN;

- HaBbIKaMH NIpuemMa, 00pabOTKH TOKYMEHTOB, aHaJIN3a UX U MpeACTaBlIeHUs B MH(OpMa-
IIUOHHOM 0030p€ M aHAIUTHYECKOM OTYETE.

2 Mecto aucuumimmabl B ctpykrype OOIT

JlucuumiuHa OTHOCUTCS K BapuaTuBHOW Yactu (Jucuurinael mo BeiOopy) Onoka b1.
«uctmmmnst (Mmoxymu) OOID»

K MoMeHTy u3ydeHust JUCITUTUIMHBI CTYICHT JOJDKEH

3HATh: TEXHOJIOTUIO MPUHATHUS PEIICHUS; OCHOBHBIC (DYHKIIMH YIIPABIICHHUS; OCHOBBI 9KOHO-
MUKH OpraHU3alliN; CTATUCTHYECKUE METOIbI cOOpa, 00padOTKU M aHaIu3a WH(POPMAIIUH.

yMeTh: coOupaTh U 00padaThIBaTh MEPBUYHYIO WH(GOPMAIIMIO; aHAIM3UPOBATh U UHTEPIIpe-
TUPOBATH MOJTYYCHHBIC JTAHHBIE.

BJIa/IeTh: HABBIKAaMU pabOThI ¢ Y4eOHOU muTepaTypoii, HopMaTuBHEIMH akTaMu, [ OCTamu
U T.II.

I/IsyquHe JAUCIUITIIMHBI 6a3preTC$[ Ha 3HAHUAX, IMOJYYCHHBIX IMPU M3YYCHUHN AVCHUILINH:

cmamucmuKka, IKOHOMUKa npednpuﬂmuﬂ, MEHeOHCMeHm.

3. Tpe6oBanusi K pe3yJbTaTaM 0CBOEHHUS TUCHUTIIUHBI
3.1 3nanus, npuodperaeMble B X0/1e U3yYeHUSs JUCHUILINHBI

Ne 3HaHus
n/n 3
1. TpeOoBaHUsT K O(POPMIICHUIO JOKYMEHTOB M OPTaHHM3ALMI0 JTOKYMEHTOOOOpOTa IS
HAXO0XJICHUS U 0)OPMIICHHUS OPTaHU3AIMOHHO-YIPABICHYECKUX PEIICHUH.
2. CUCTEMBI IOKYMEHTAIIMOHHOTO O0ECTICUeHUs YIIPABJICHUS ISl TIOATOTOBKU MH(pOpMa-
IIMOHHBIX 0030POB M AHATUTHUYECKUX OTYECTOB




3.2 YMeHusi, npuodperaemMble B X0/1€ U3yYeHUs JUCHUILTHHBI

Ne Ymenns
n/n Y

1. OpraHnU30BbIBATH I[OKYMCHTOO60pOT JJI1 HaXOXJICHUA U O(bOpMJ'IeHI/IH OopraHu3anu-

OHHO-YNPABJICHUYECKUX PEIICHU;

2. MPOBOAUTH NpHUEM, 00pabOTKy, XpaHEHHE TOKYMEHTOB, aHAJIM3UPOBATh UX U MpEe.-

CTaBJISITh B MH(OPMAIIMOHHOM 0030p€ M aHATUTHYECKOM OTYETE

3.3 HasbIku, npuodperaembie B X0/[e H3YyYeHUSs AU CIHUIIINHBI
Ne Hagbiku
n/m H
1. OpraHu3aIK JOKYyMEHTO000pOTa ISl HAXOXKACHUS U 0(hOPMIICHHUST OpraHU3allMOHHO-
YIPaBIEHYECKUX PEeIIECHU
2. npuema, 00paboTKH JOKYMEHTOB, aHAJIM3a UX U MPEAICTABICHUS B MH()OPMAITIOHHOM
0030pe ¥ aHAIUTHYECKOM OTYETE

3.4 KomnereHuuu, npuodperaeMblie B X0/1€ H3yYeHHS TUCHUILITUHBI
Komnerenuuu 3HaHuA Ymenust HaBbikn
(NeNe u3 3.1) | (NeNe m3 3.2)  |(NeNe m3 3.3)

O6menpodeccruoHaabHble KOMIETEHIIUN

CrocoOHOCTD HaXOJUTh OpraHu3alMOHHO- 3.1.1 3.2.1 3.3.3

VIIPaBIICHYECKHUE PEIIeHUs B TMPOdECCHOHATBHON Jes-

TEIbHOCTH U TOTOBHOCTh HECTH 32 HUX OTBETCTBEH-

HocTh (OI1K-4)

[TpodeccrnonanbHbie KOMIIETEHIIUN

CIIOCOOHOCTBIO, HCIOJIb3YSl OTEUECTBEHHBIE U 3apyOexk- 3.1.2 3.2.2 3.3.2

HbI€ MCTOYHHKH WH(pOpManuu, cobpaTh HE0OXOTUMBIE

JaHHBIC, TIPOAHAIM3UPOBATh X U TIOJTOTOBUTH HH(OP-

MAaIMUOHHBIN 0030p u/uan aHaautTuueckuii oruet (ITK-7)

4.CTpyKTYypa M coiepKaHue 1 CUMILIMHBI (MOLYJI5)

1.1 Pa3nenabl IUCHHUIIIMHBI M BUALI 3AHATHI

Buabl kOHTakTHO  |POpMBI TeKylIero KOHTPOJIS
Paznen e é = padoThI, cCaMOCTOS- ycneBaeMoctH (no nedensam
Ne AUCHUTIIUHBI g| g B TeJbHas1 padoTa cTy- cemecmpa)
o/ =l 8 JICHTOB H TPYI0eM-
n S = KOCTh (B uacax)
nex  mpax | 1a6|CPC*
1 | HokymentupoBanue  ympas- | 10 2 2 30
JICHYECKOM JESATETbHOCTH
2 | Cucrema  opraHu3airoHHo- | 10 2 2 30
pacropsAIUTEeIbHON TOKYMEH-
TaIKu
3 | loroBopHO — mpaBoBas 1OKy- | 10 2 2 30
MEHTAIIH
4 | Texnonorust U mpuHmun op- | 10 4 4 30
TaHU3aIMN  TOKYMEHTO000pO-
Ta
Bcero 10 |10 120
B TOM umcie KOHTpOJIB camMo- 4
CTOSITEJIBHOU PabOTHI




4.1 Copnep:xaHue pa3iesioB Kypca

Paznen
JUCIHHUILTHHBI

3Hannsa

(nomep u3 3.1)

YMenns

(Homep u3 3.2)

HaBbiku
(nomep u3 3.3)

JlokyMeHTHpOBaHMe YIIPaBJEHYECKOH Jes-
TeJbHOCTH

['ocynapcTBeHHass cuctemMa JOKYMEHTallMOH-
Horo oOecneuenus ynpasienus (I'CHOY).
CocraB ynpaBiieH4eckux A0KyMeHTOB. [lons-
TUC CUCTCMbI JOKYMCHTAIIUU. q)yHKLII/IOHaJIb-
HBIE M OTPACJIEBbIE CUCTEMBbl JOKYMEHTAIIUH.
YHubukauus U CcTaHIapTU3alus yIpaBieH-
YCCKUX TOKYMCHTOB

3.11
3.1.2

3.2.1
3.2.2

3.3.1
3.3.2

CucremMa opraHu3anuoOHHO-
pacnopsiANTeTbHONH TOKYMEHTAIIUT
TpeOGoBaHMsI K COCTaBICHHUIO ¥ 0()OPMIICHHIO
nokymeHToB. Y COPJl — ynuduurpoBanHnas
CHUCTEMa OPTaHU3AIIMOHHO — PACTIOPSAUTEIb-
HOI 1oKyMeHTauuu. OpraHu3aloHHas J10-
KyMeHTanus. PacnopsurensHas JOKyMeHTa-
nust. apopmanmoHHo-cripaBoyHas J0KYy-
MeHTanus. JJokymeHTamus mno JMYHOMY CO-
CTaBy.

3.11
3.1.2

321
3.2.2

33.1
3.3.2

JloroBOpHO — paBoBasi IOKyMeHTALMS
JIOKyMeHTBI 110 cHaOXeHUIo U cObITy. Pu-
HAHCOBAsl TOKYMEHTAaLU4.

3.11
3.1.2

321
3.2.2

33.1
3.3.2

TexHOJIOTHS M MPUHIUI OPraHU3ANMMA J10-
KyMeHToo0opoTa

TexHONOrUsT U MPUHIUI OpTraHU3aAIUU JIOKY-
MeHTO0OOpoTa. TexXHOJIOTHS aBTOMATH3UPO-
BaHHOM 00pabOTKH TOKYMEHTAIUH.

4.2 HanMeHOBaHHUe TeM IPAKTUYECKHX 3aHSTHIA, X Co/lepkaHue M 00beM B Yacax

Ne /1

TeMbI B conepkanne 3aHATHIA

Koi-Bo
YacoB

JoxkyMeHTHpOBaHNE YIIPABJICHYECKOM AeATeJbHOCTH
BrinonHeHne npakTHYeCKuX 3aaHui 1o pasnueny 1

N

Cucrema OpraHM3alMOHHO-PACTIOPSANTENbHON JOKYMEHTAUMHT
BrinosHeHNe NpakTHYECKUX 3alaHui 0 pa3aeny 2

[o8]

JloroBopHO — npaBoBasi JIOKyMEeHTALMSI

Brinonsenue MMPAKTUYCCKUX 3aJaHuil 110 pasacity 3

(=N

TexHo0rMs ¥ NPUHIUI OPraHU3aUH JOKYMEHT0000poTa
BrlnosHeHNE NpaKTUYECKUX 3a/1aHUi 1O pa3feny 4

Bcero

10

4.4. HaumeHoBaHHe TeM JIA00OPaTOPHBIX PadoT, UX cojlep:kaHue U 00beM B Yacax

JIaGopatopHbie pabOThI HE MPEyCMOTPEHBI

1. CopaepxaHue caMOCTOATEJBLHOM PadoThI cTYAeHTOB. OLleHOYHbIE CpeacTBa IS
TEeKYIero KOHTPOJIsl yCIeBaeMOCTH, IPOMEKYTOYHOMH aTTeCTallMu 110 UTOTaM OCBOCHHS U C-

IUIIJINHBI

5.1 Copep:xanue caMOCTOATEILHOMH padoThI

\ Howmep \ |




pasznena
IHUCLIH-
IUTHHBI

HanmMmenoBanue Tem

Tpynoem-
KOCTb (Jac)

1.

JIOKyMEHTHPOBaHHE YIIPABJICHYECKOM 1eATeJIbHOCTH
N3yuenue Teopernueckoro marepuana. Ilogroroska pedeparon

30

2.

Cucrema OpraHu3alMOHHO-PACTIOPAANTEIBbHON JOKYMEHTAMHT
Uzyuenue TeopeTnueckoro matepuaia. [louck u mpocMoTp 10Ky-
MEHTOB B KOMITBIOTEPHBIX CIPaBOYHO-IIPABOBBIX CUCTEMAX;

- pedepathbl Ha TPUMEPHBIEC TEMBI:

«OcHOBHBIE TPeOOBAHUS K COCTABICHUIO U O(POPMIICHUIO JOKYMEH-
Ta», «ITUYECKHE HOPMBI IPU COCTABICHUH TEKCTA JEJI0OBOTO MUCh-
may, «IIpobnema onpenenenus GopmMbl BEKIUBOCTH, «BU3NTKa»

- npocmoTtp uHpopmaruu B CMU, HTEpHET, HAYIHO-TTOMYJIIPHBIX
CTaThsIX.

30

JloroBOpHO — IpaBoBasi IOKYMeHTAUUS

N3yuenue TeopeTrueckoro marepuana. [lonroroska u coop 10Ky-
MEHTAIMH JIJIsl PAKTUYECKUX paboT;

- IOMCK U MPOCMOTP JOKYMEHTOB B KOMIIBIOTEPHBIX CIPABOYHO-
MIPABOBBIX CUCTEMAX;

- pedepaThl Ha IPUMEPHBIE TEMBI:

«IIpodeccus Oyxrantep», «JloBepeHHoCTHY», «O0s3aTENBCTBA KaC-
cupay, «JloroBop OBITOBOTO 3aKaza

- npocMoTp uHpopmaiuu B CMU, HTepHET, HayYHO-TIOMYISPHBIX
CTaThsIX

30

TexHoJIOrHs ¥ NPUHIHUI OPTAHU3ALNHU 10KYMEHT0000poTa
N3yuenue Teopernyeckoro Marepuania. [lonck u npocMoTp 10Ky-
MEHTOB B KOMITBIOTEPHBIX CIIPaBOYHO-IIPABOBBIX CUCTEMAX;

- pedepatrhbl Ha IPUMEPHBIE TEMBI:

«CnpaBo4HO-TIpaBOBbIE cucTeMbl Poccumny, «@opMupoBanue n
XpaHEHUE JIeT», «APXHUB»

- mpocMoTp uHpopmanuu B CMU, MHTEpHET, HAyYHO-NIOMYJISIPHBIX
CTaThiaX

30

Bcero

120

5.2 OueHoOYHbIe MaTePHAJIBI JJIsl TEKYLEr0 KOHTPOJIS YCIIeBaeMOCTH, POMeEKY-
TOYHOI aTTecTAMU 00y4alOIUXCS 110 MTOraM OCBOCHHS AUCHUILIUHBI (MOLYJIsI).

OI_ICHOLIHHC MaTepUualibl, UCIIOJIb3YCMBIC IJI TCKYHICI'O KOHTPOJIA YCIICBACMOCTU 06yqa—
IOIIHUXCA U UX HpOMe)KyTOLIHOfI aTTeCTaluy 110 UTOraM OCBOCHUS NJUCHMUIIIINHBI, UX BHAbI 1 CbOpMBI,
TpC6OBaHI/I$I K HAM U IIKaJbl OLICHUBAHUA IMPUBCACHBI B IIPUJIOKCHUU K pa60qel71 nporpamMme quc-

IUIUIMHBL  «/lOKyMEHTallMoHHOe oOecreueHne yrnpaBiaeHUs», KOTopoe ohopMisieTcss B BUIE OT-

ACJIbHOT'O JOKYMCHTA.




6 YueOHO-MeTOAMYECKOE U HH(POPMAIIHOHHOE 00ecTieYeHne TUCIHIJIMHbBI:
a) OCHOBHAas1 JIUTeparypa

Ne n/m HauMeHoBaHHE KHUTH T'ox u3na-
HUSA

2. JlokymMeHTalmoHHOEe OOecreYeHHe yNpaBleHUs [DJIEKTPOHHBIN pe-
cypc] : yu4eOHMK JJisi CTYJCHTOB BY30B, 00yJarommxcs o HamnpasieHu- | 2017
aM «IJKOHOMHKa» U «MeHeKMeHT», crneunanbHocTaM «Hubopmartu-
Ka», «JlokyMeHTOBeIeHHE U JIOKYMEHTAIIMOHHOE O0ECIeYCHHE YIpaB-
JeHus», «ABTOoMaru3anus u ynpasienue» / A. C. I'pun6epr, H. H. 'op-
6aués, H. H. I'op6aués, O. A. MyxameTiminHa. — DJIEKTPOH. TEKCTOBEIC
manaeie. — M. : IOHUTU-JAHA, 2017. — 391 c¢. — 978-5-238-
01770-9. — Pexum nocryna: http://www.iprbookshop.ru/71213.html

0) 10NOJIHUTEJIbHAs JINTepaTypa

Ne i/ HauMenoBanue KHUTH I'ox n3na-
HHS
1. CumonsiH, P. 5. JlokyMeHTalIMOHHOE 00ECIIEYeHUE CUCTEMBI YIIpaBIIc-
HUS OpraHU3aImel [ DNeKTpOHHBIN pecypce] : yaebHoe mocobue / P. 4. 2018

CUMOHSIH. — DJIEKTPOH. TeKCTOBbIE AaHHbIe. — Capartos : Aii [Iu Op
Menmua, 2018. — 180 ¢. — 978-5-4486-0167-5. — Pexum mocrymna:
http://www.iprbookshop.ru/72458.html

B) NlepevyeHb pecypcoB HH(POPMALMOHHO-KOMMYHUKAIMOHHOMH ceTn UHTepHeT

1. DnekTponHo-OubMMOTeYHAst cucteMa |PRbooks
http://istu.ru/material/elektronno-bibliotechnaya-sistema-iprbooks
2. DnekTpoHHbld Katanor HayyHoil OumOmuoreku VokI'TY umenun M.T. Kamamnukosa Web
HUPBUC
http://94.181.117.43/cqi-
bin/irbis64r_12/cgiirbis_64.exe?L NG=&C21COM=F&I121DBN=IBIS&P21DBN=IBIS
3. HaumonanbHas s1ekTpoHHas Oubnuoteka - http://H30.pdb.
4. Mupogas nudposas oudaroreka - http://www.wdl.org/ru/
5. MexnyHapoHblil nHAEKC HaydHoro nutupoBanus Web of Science —
hitp://webofscience.com.
6. Hayunas snekrponnas oubmmoreka eLIBRARY.RU —
https://elibrary.ru/defaultx.asp
r) NporpaMMHoe odecrie4eHue
Microsoft Office 2010 (oducHbrit maker)
WInNRAR (apxuBatop)
Foxit Cloud (mporpamma st Foxit Reader)
Foxit Reader (mpocmotp PDF oaiinos)
XnView (mpocMoTp rpadudeckux Gpanion)
Yandex OO0 "AHIAEKC" (6payzep)

ouhkowndE

) METOAMYECKUE YKA3AHUSA K NPAKTHYECKUM (CEMHHAPCKUM) 3aHATUAM
[TpakTukyMm 1o 001l TEOPUH CTaTUCTUKU JUIS CTYIEHTOB 3a04HOM M OYHO-3a04HOM (hopM 00y-
venns, [ UOU, 2018

7 MarepuajibHO-TeXHHYECKOe oOecredeHue M CIUIINHbI:
1. CnenuansHoe noMmereHue - yuebnas ayauropus Ne 407 nnst mpoBeaeHHs 3aHATUHN JIEKLIH-
OHHOTO TUNa, 000pyJOBaHHBIE JOCKOH, IKPAHOM, IPOEKTOPOM, CTOJIAMH, CTYJIbIMHU.
2. CrenmanpHoe nomeuieHue - yyeOHas ayauropus Ne 405 myis mpoBefeHuUs: 3aHATUI ceMH-
HAapCKOro TUIIA, FPYNIIOBBIX U MHIUBUAYAIbHBIX KOHCYJIbTALMI, 000pYI0BaHHbIE JJOCKOM, CTONIaMH,
CTYJIbSIMU.



http://www.iprbookshop.ru/71213.html
http://istu.ru/material/elektronno-bibliotechnaya-sistema-iprbooks
http://94.181.117.43/cgi-bin/irbis64r_12/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=IBIS&P21DBN=IBIS
http://94.181.117.43/cgi-bin/irbis64r_12/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=IBIS&P21DBN=IBIS
http://нэб.рф/
http://www.wdl.org/ru/
http://webofscience.com/
https://elibrary.ru/defaultx.asp

3. CneuunanbHble MOMELICHHUS - YUeOHbIC ayTUTOPUU JUIS OpPTaHU3allMU U MPOBEACHUS CaMo-
CTOSITENIbHOW pabOThl CTYJEHTOB, 000PYJOBAHHBIE TOCKOH, KOMIIBIOTEPAMH C BO3MOKHOCTBIO MOJ-
KIIIOUEHUS K ceTH «/IHTepHET», CTOIAMHU, CTYJIbSIMHU.



JIMcT yTBep:kaeHusi padoueil mporpaMMbl TUCHMILUIHHBI (MO1YJIAA) HA y4eOHBbIH roj

Pabouast mporpaMma IUCIUILTAHEI (MOTYJIsI) YTBEPK/ICHA HA BeJIEHUE y4eOHOTo mporiecca B
y4eOHOM rofy:

«Coznacoeanon:
Yueonwii 3aeedyowuil kageopoti,
200 omeemcmeennoti 3a PIIJ]

(noonucwv u oama)

2018- 2019
2019- 2020

2020- 2021

2021 - 2022

2022 - 2023

2023 - 2024

2024- 2025




