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HazBanue MonyJisa

Jes10BO#i JOKYMEHTO0000pOT

Howmep | | | CEMECTD | 7
Kagenpa SuM [porpamma | 15.03.05 «KOHCTPYKTOPCKO-TEXHOJIOTHYECKOE OOecTIeueHe
84 MAaIIMHOCTPOUTEIBHBIX MPOM3BOACTBY. [Ipoduis: TexHomorus
MAaIINHOCTPOECHHUS

T'apanT Monys

IIponnna Mpuna BuktopoBHa, K.3.H., JOLEHT

Ilenu u 3agaun
JIACLIUILINHEI,
OCHOBHBIC TEMBI

Heanb: 1aTh cUCTEMHOE TPEICTABICHHE B 00J1aCTH JTOKYMEHTALMOHHOTO 00ECIICYeHHUS YIIPaBIICHNUS,
KOMITBIOTEpHBIX TexHonoruii B JIOY, cucremMbl JOKyMEHTaIMH, OpraHU3aluy JOKyMEHTO000pOoTa U €ro
aHaIn3a.

3amaun: - W3y4YEHHE TEOPETHYECKOW OCHOBHI JOKYMEHTO000pPOTa; - MPHOOpETeHHE IPAKTHICCKUX
HaBBIKOB T10 COCTAaBIICHMIO JOKYMEHTOB B IPO(ECCHOHATBHON 00IacTH;

3HaHMsI. JOKYMCHTOBEAUYECKas TEPMHHOJOIHSA, MACHCTBYIONIME TOCYAAPCTBCHHBIE HOPMATHBHO-
METOJIMYECKHE TOKYMEHTBI, PETJIAMEHTHPYIOIINE JOKyMEHTUPOBAHUE YIPABICHUYECKON NEATEINBHOCTH U
OpraHM3alHi0 HHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO O0CTY)KUBaHHUsI; TEHJCHIMH Pa3BUTHS JOKYMEHTa
U CHCTEM JOKYMEHTAllMM, UX CTPYKTYpy; INpaBWiia COCTaBJICHHS W OGOPMIICHUS YIPaBICHYECKUX
JIOKyMEHTOB; TpeOOBaHHMS K palMOHAIBHON OpraHu3aluyd paboThl C JOKYMEHTaMH B YCIOBHUSX
UCIIOJIb30BAaHU B ammapare yIpaBICHUS OPraHM3AlMOHHOW M BBIUYMCIUTENBHON TEXHHUKH; IpaBHIIa
OIEpaTHBHOTO XpaHEHHs! JOKYMEHTOB; MOPSA0K 0TOOpa JOKYMEHTOB JUIS IOCIEAYIOIIEro XpaHeHUs W
YHUYTOXKCHUS: 3aJlaud CIYXO0 JTOKyMEHTaIMOHHOro obecmeueHus ynpasicnus (JIOY) u paOoTHUKOB
ITHX CITYXO.

YMeHusi: cocTaBIsATh U 0GOPMIATH HaHOOJIEE PACTIPOCTPAHEHHBIE BUIBI JOKYMEHTOB, IIPUMEHIEMBIX B
YNIPaBICHYECKON NESTEIFHOCTH C YIE€TOM MX Ha3zHaudeHus; (GopMyaupoBaTh TpeOoBaHUA K ciyxoe J0Y
[0 palMOHAIBbHOM OpraHu3anud HH()OPMALHMOHHO-TOKYMEHTAIMOHHOTO OOCITyKMBaHHUS armapaTa
YIIPaBIICHUs; OPTaHN30BATh PALMOHAIBHOE XpaHEHHE U 3P PEKTUBHOE MCIONb30BaHNE HH(OPMALIOHHO-
JOKyMEHTAI[IOHHBIX MaCCHBOB.

HaBbiku: paboThl ¢ BHYTPESHHUMH M BHELIHUMH JTOKYMEHTaMHU.

Jleknuu (ocHoBHBIe TeMmbl): Knaccudukamus pokymeHtoB. @DyHKIMH JOKyMeHTOB. CHCTEMBI
JoKyMeHTanuu; HopmaruBHbIE TpeOOBaHMS K COCTaBY OCHOBHBIX PEKBHU3UTOB U UX O(OPMIICHHIO;
ABTOMaTH3aIMsl  NPOIECCOB  JOKYMEHTAIMOHHOTO  obOecmeueHHs — ympaBiieHHs; TexXHOJIorum
Ae10Npou3BoAcTBa; O0palnieHe JOKYMEHTOB B 00,1aCTH KayecTBa

OcHoBHas IIpoexTnpoBanue  WHGOPMALMOHHBIX  CHUCTEM  YIPABICHUS  JOKYMEHTOOOOPOTOM  HAay4yHO-
nuTepaTypa 00pa3oBaTeNbHBIX yUpeKACHUI [DaekTpoHHbd pecypc]: monorpadus/ M.H. Kpacusuckuit [u gp.].—
ONeKTPOH. TeKCTOBBIE JaHHBIe.— TaM00B: TaMOOBCKMI TOCYJapCTBEHHBIM TEXHUUECKUI YHUBEPCHUTET,
OBC ACB, 2015.— 216 c.— Pexum pnocryma: http://www.iprbookshop.ru/63896.html.— DSBC
«IPRbooks»
BonkoBa E.A. [lemonmpon3BoAcTBO [DIEKTPOHHBIA pecypc]: MPaKTHYeCKOe MOCOOHMe Ui CTYACHTOB-
GakanaBpoB, oOydalomMxcs MO HampasieHHio mnojarotoskn «fOpucnpynennus»/ E.A. BomkoBa—
OnekTpoH. TekcToBble AaHHble.— Kpacnonap, CaparoB: FOxHbI MHCTUTYT MeHelkMeHTa, Al [Tu DOp
Menna, 2017.— 41 c.— Pexwm goctyna: http://www.iprbookshop.ru/62609.html.— 3B5C «IPRbooks»
Texanueckue Y4eOHbIe ayqUTOPUM JUIA TPOBEACHHS 3aHATHH JICKIIMOHHOTO M CEMHHAPCKOrO THIIA, TPYNIIOBBIX H
cpezacTBa WHMBHUIYaJIbHBIX KOHCYJIBTAllMH, TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M ITPOMEXYTOUHOW aTTeCcTaluu
00YyJaIoMmuXCsl, JJIsl CAMOCTOSITEILHON paboThl CTYJEHTOB
[TproGpeTatoTcst CTyieHTaMH IPH OCBOSHUH MOJYJIst
Komnereniuu OIIK-5 CIOCOOHOCTBIO y4acTBOBaTh B pa3pabOTKe TEXHMYECKOW JOKYMEHTAlWH, CBS3aHHOH C
npodeccHOHAILHOH e TeIbHOCTHIO
3adeTHBIX 3 Dopma npoge- Jexyuu Ilpakmuueckue Jabopamopnvie | Camocmoamensvnan
eIMHMIL OeHus 3auaAmuil 3anuamusn pabombul paboma
4yacoB 16 16 - 76
Bunast Jud.3au KII/KP | YcnoBue dopma n0020MOBKA K
KOHTpOJIs | /3a4/ 9K3 3agera [MonyueHne OLIEHKH «3a4TEHO» | IPOBEACHHUS JIEKYUOHHBIM,
hopmbI 3auer - MOZYJIst CaMOCTOSTENILHOU | npaxmuueckum
paboTsl SAHAMUAM, 3a4emy
Ilepeuens Moysei, 3HaHUE KOTOPBIX Pycckuii 361K U KyJIbTypa peuu

HCO6X0,HI/IMO JUJIL U3YUYCHUST MOYJISL




