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Kagenpa SuM [porpamma | 15.03.05 «KOHCTPYKTOPCKO-TEXHOJIOTHYECKOE OOecTIeueHe
84 MAaIIMHOCTPOUTEIBHBIX MPOM3BOACTBY. [Ipoduis: TexHomorus
MAaIINHOCTPOECHHUS

T'apanT Monys

IIponnna Mpuna BuktopoBHa, K.3.H., JOLEHT

Ilenu u 3agaumn
JIACLIUILINHEI,
OCHOBHBIC TEMBI

Heanb: 1aTh cUCTEMHOE TPEICTABICHHE B 00J1aCTH JTOKYMEHTALMOHHOTO 00ECIICYeHHUS YIIPaBIICHNUS,
KOMITBIOTEpHBIX TexHonoruii B JIOY, cucremMbl JOKyMEHTaIMH, OpraHU3aluy JOKyMEHTO000pOoTa U €ro
aHaIn3a.

3amaun: - W3y4YEHHE TEOPETHYECKOW OCHOBHI JOKYMEHTOOOOPOTa; - MPHOOpETEHHE IPAKTHUCCKIX
HaBBIKOB 10 COCTAaBIICHNIO JOKYMEHTOB B MIPO(eCCHOHANBHON 001aCcTH;

3HaHMsI. JOKyMCHTOBEAUYECKas TEPMHHOJOTHSA, MACHCTBYIONINE TOCYJAPCTBECHHBIE HOPMATHBHO-
METOJIMYECKHE TOKYMEHTBI, PETJIAMEHTHPYIOIINE JOKyMEHTUPOBAHUE YIPABICHUYECKON NEATEINBHOCTH U
OpTaHM3ali0 HH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO O0CITY)KUBAaHUS; TEHACHIIMN Pa3BUTHS JOKyMEHTa
U CHUCTEM JOKYMEHTAllUH, WX CTPYKTYpy; IMpaBWiia COCTaBIeHHS U OQGOPMIICHHS YIPaBICHYECKUX
JIOKyMEHTOB; TpeOOBaHHMS K palMOHAIBHON OpraHu3aluyd paboThl C JOKYMEHTaMH B YCIOBHUSX
UCIIOJIb30BAaHUs B ammapare YIpaBJieHUs OPraHU3AIMOHHONW M BBIYMCIMTENIBHOM TEXHHUKH; IpaBHiIa
OIEpaTHBHOTO XpaHEHHsI JOKYMEHTOB; NOPSJOK 0TOOpa JOKYMEHTOB JJIsl TIOCIEYIONIEr0 XpaHEeHHs WIH
YHUYTOXKCHUS: 3aJlaud CIYXO0 JTOKyMEHTaIMOHHOro obecmeueHus ynpasicnus (JIOY) u paOoTHUKOB
ITHX CITYXO.

YMeHusi: cocTaBiIsATh U 0OPMIATH HanOOJIEEe PACTIPOCTPAHCHHBIEC BBl JTOKYMEHTOB, IPIMEHAEMBIX B
YNIPaBIECHYECKON NESATENFHOCTH C YI€TOM MX Ha3zHaudeHus; (GopMylupoBaTh TpeOoBaHUA K ciyxoe JJOY
[0 palMOHAIBbHOM OpraHu3anud HH()OPMALHMOHHO-TOKYMEHTAIMOHHOTO OOCITyKMBaHHUS armapaTa
YNIPaBIICHUs; OPTaHN30BATh PALMOHAIBHOE XpaHEHHE U AP PEKTUBHOE MCIONB30BaHNE HH(OPMAIOHHO-
JOKyMEHTAI[IOHHBIX MaCCHBOB.

HaBbiku: paboThl ¢ BHYTPSHHHMH M BHEUIHUMH JTOKYMEHTaMU.

Jleknuu (ocHoBHBIe TeMmbl): Knaccudukamus pokymeHtoB. @DyHKIMH JOKyMeHTOB. CHCTEMBI
JokyMeHTanuy; HopmaruBHBIE TpeOOBaHMS K COCTaBY OCHOBHBIX DPEKBU3UTOB U UX O(OPMIICHHIO;
ABTOMaTH3aIMsl  IPOIECCOB  JOKYMEHTAI[MOHHOTO  obOecreueHHs  ympaBieHHs;, TexHoJIorum
Ae10Npou3BoAcTBa; O0palnieHe JOKYMEHTOB B 00,1aCTH KayecTBa

OcHoBHas [TpoektupoBanue  MHGOPMALMOHHBIX  CHCTEM  YNPaBJICHUs  JIOKYMEHTOOOOPOTOM  HAay4HO-
nuTeparypa 00pa30oBaTeNbHBIX YyUpEeKACHUI [DaekTpoHHbI pecypc]: moHorpadust/ M.H. Kpacusuckuit [u ap.].—
ONeKTPOH. TeKCTOBBIE JaHHBIe.— TaM00B: TaMOOBCKMI TOCYJapCTBEHHBIM TEXHUUECKUI YHUBEPCHUTET,
OBC ACB, 2015.— 216 c.— Pexum pnocryma: http://www.iprbookshop.ru/63896.html.— DSBC
«IPRbooks»
BonkoBa E.A. [lemonmpon3BoACTBO [DIEKTPOHHBIA pecypc|: MpakTHYecKoe MOCOOMe UL CTYACHTOB-
GakanaBpoB, oOydaromMxcs MO HampasieHHio mnojarotosku «fOpucnpynennus»/ E.A. BomkoBa—
OnekTpoH. TekcToBble AaHHble.— Kpacnonap, CaparoB: FOxHbI MHCTUTYT MeHelkMeHTa, Al [Tu DOp
Menna, 2017.— 41 c.— Pexwm goctyna: http://www.iprbookshop.ru/62609.html.— 35C «IPRbooks»
Texanueckue Y4eOHbIe ayIUTOPUM JUIA TNPOBEACHHS 3aHATHH JICKIMOHHOTO M CEMHHApCKOTO THIIA, TPYIIOBBIX M
cpezacTBa WHJMBHIYaJIbHBIX KOHCYJbTAllMH, TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IPOMEXYTOYHOW aTTecTaluy
00YyJaIoMmuXCsl, JJIsi CAMOCTOSITEIbHON pabOoThl CTYJEHTOB
[TproGpeTtatoTcst CTyieHTaMH IPH OCBOSHUH MOIYJISI
Kommnerenmmu OIIK-5 CIOCOOHOCTBIO y4acTBOBaTh B pa3pabOTKE TEXHMYECKOW JOKYMEHTAalWH, CBSI3aHHOH C
npodeccHOHAILHOH e TeIbHOCTHIO
3adeTHBIX 3 Dopma npoge- Jexyuu Ilpakmuueckue Jabopamopnvie | Camocmoamensvnan
eIMHMIL OeHus 3auaAmuil 3anuamusn pabombul paboma
4yacoB 4 4 - 98
Bunast Jud.3au KII/KP | YcnoBue dopma n0020MOBKA K
KOHTpOJIs | /3a4/ 9K3 3auera INonydyeHne OLUEHKH «3aU4TE€HO» | IPOBEICHHUS JIEKYUOHHBIM,
hopmbI 3auer - MOZYJIst CaMOCTOSTENILHOU | npaxmuueckum
paboTsl SAHAMUAM, 3a4emy
Ilepeuens Moysei, 3HaHUE KOTOPBIX Pycckuii 361K U KyJIbTypa peuu

HCO6X0,HI/IMO JUJIL UB3YYCHUST MOYJIA




