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@OoHIBl OLIEHOYHBIX CpEACTB pa3paboTaHbl Ha ocHOBe DenepalibHOrO TOCYyAapCTBEHHOTO
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3. KoHTponsHO-U3MEepHUTEIHHBIE MAaTEPHAIIBI

COILEPKAHHUE

Crp.



1. TACIIOPT ®OHJIA OHEHOYHBIX CPEJICTB

Ne Kontponupyemsie paznensl Koz konrponmpyemoit HaumenoBanue
/1 (TeMBbI) TUCIUTUIUHBI KOMIICTCHIH (1111 ee OLIEHOYHOT'O CPEACTBA
YacTH)

1 Tema 1.00mme cBenenus 00 - OLICHKA pe3yJibTaTa
uHpOpPMALIUHU U OK 02 BBIIIOJIHEHMS IIPAKTUYECKUX
nH(}OpPMaAITMOHHBIX IIK 3.1 pabor
TEXHOJIOTHAX K 3.2 - YCTHBIN OIpoc

K 3.3 - TECTUPOBAHUE
1IK 4.3 - IpEe3CHTalU
-3a4eT

2 Tema 2.TekcToBbII npoleccop - OLIEHKA pe3yJibTara
MS Word. Co3nanue u OK 02 BBITTOJTHEHUS TPAKTUYECKHUX
dbopMaTupoBaHUE TOKYMEHTA. IK 3.1 pabor

[IK 3.2 - YCTHBIH OIpoc

K 3.3 - TECTUPOBaHUE

11K 4.3 - Ipe3eHTaIun
-3a4eT

3 Tema 3.TabGnuuHsbli npoueccop OK 02 - OLICHKA pe3yJibTaTa

MS Excel K 3.1 BBIIIOJIHEHMS IPAKTUYECKUX
IIK 3.2 pabor
K 3.3 - YCTHBIN OIpoc
1K 4.3 - TECTUPOBAHUE
- Ipe3eHTaluu
-3a4er
4 OK 02 - OLICHKA pe3yJibTaTa
K 3.1 BBITTOJTHEHUS TPAKTUYECKHUX
K 3.2 pabort
Tema 4.IIporpamma .
nonromﬁnﬁpe%maunﬁ 1K 3.3 - YCTHRIH OnpOC
K 4.3 - TECTUPOBAHUE
- Ipe3eHTaluu
-3a4eT
5 Tema 5. KomnbrotepHas OK 02 - OLIEHKA pe3yJbTara
rpaduka K 3.1 BBITIOJTHEHHS] TPAKTUYECKHUX
K 3.2 paboT
K 3.3 - YCTHBIN Ompoc
1K 4.3 - TECTUPOBAHUE
- Ipe3eHTaluu
-3a4eT

KoMnerennun, GpopMupyembie B MPOIECCE OCBOCHUS yU€OHOM TUCIMIUINHEIL:

Kon ®opmyIMPOBKA KOMIIETEHIIUH
KOMIIeTCHIIUH
OK 02 Hcnonp30BaTh COBPEMEHHBIE CpPEIACTBA IIOMCKA, AaHaIW3a W MHTEPIpETALUU

uHpopMauu ¥ UHGOPMAIMOHHBIE TEXHOJOTMM IS BBINOJIHEHHUS 3ajad
npodecCHOHATBHOMN e TeTbHOCTH




IK 3.1 Pa3zpabarbiBaTh cTpaTeruu npoaBMKeHUS OpeHa B cetu MHTepHeT

IIK 3.2 PazpabaTsiBaTh peKiIaMHble KaMnaHuu OpeHya B cetu MHTEepHET

IIK 3.3 [IpoBOaUTh peKIaMHYI0 KaMIaHWIO HWHCTPYMEHTaMU MOMCKOBOM ONTHMH3ALINH,
KOHTEKCTHO-MEJIMWUHON PEeKJIaMbl U MAPKETUHTA B COITUATIBHBIX CETAX

1K 4.3 [TpoBomuTh pa3pabOTKy M pa3MEIeHHE PEKIAMHOTO0 KOHTEHTA JUIsl TIPOIBHIKEHUS

TOProBoi Mapku/OpeHaa/opranusanuu B cetu IHTepHeT

B paMKax MMporpamMmbl yqe6H0171 JUCHUITIIMHBI 06yLIaI-OI_HI/IMI/ICH OCBaMWBArOTCA YMCHUS U 3HAHUA

Kog IIK, OK YMeTh: 3HATB:
OK 02 co3aaBarh U (HOpMaTUPOBATH MOHATHE UH(DOPMAITUU 1
IIK 3.1 JIOKYMEHTBI B TEKCTOBOM MH(POPMALMOHHBIX TEXHOJIOTHH.
[IK 3.2 npoueccope MS Word CniocoObl BOCIIPUSITHS U XpaHEHUSI.
IIK 3.3 Knaccudukanus u 3agaun
I[IK 4.3 WH()OPMAITMOHHBIX TEXHOJIOTHA.

paboTarh B TAOJIMYHOM IPOIIECCOPE
MS Excel

arrapaTHbIC CpCACTBA IIEPCOHAIBHOT'O
KOMIIBIOTECPA.

co3naBarh npezeHranun MS Power
Point

nepudepuitHbie TEXHUYECKUE CPEACTBA
IIEPCOHAJILHOIO KOMIIBIOTEPA.

paboTaTth B peIakTope pacTpoBOi
rpaduku

OTIepallMOHHAs CUCTEMa, Ha3HAYCHHUE,
Bubl. AHTHBUpYCcHOE 110, Ha3HaueHue,
BUJIBL.

paboTaTh B pelakTope BEKTOPHOM
rpaduxu

KOMIBIOTEPHBIE CeTU. THIIBI ¥ BUIBI
KOMITEIOTePHBIX ceTeil. OCHOBHBIE
XapaKTePUCTHUKU JIOKATbHBIX U
rJ100aIbHBIX CeTel

BUJIbI TPOTPAMMHOTO OOeCTIeueHus st
OpraHu3anuu npoQeccuoHanbHON
JEATEIbHOCTH

2. 3AYETHO-3K3AMEHAIIMOHHBIE MATEPUAJIbBI

BOl'lpOCLI K 3a4€Ty

[Tonarue nndopmanu u HHGOPMAITUOHHBIX TEXHOJIOTHH.

CniocoObl BOCIPUSITHS U XpPaHEHHUSI.

Knaccudukanus u 3agaun nHGOPMaIMOHHBIX TEXHOIOTHH.
ArmnapaTHble cpeicTBa EPCOHATBHOTO0 KOMITBIOTEPA.

[Tepudepuiinpie TEXHUUECKUE CPEICTBA IEPCOHATIBLHOTO KOMITBIOTEPA.

AntuupycHoe [10, HazHaueHME, BUBL.

KOMHBIOTCpHLIC CCTH.

Tunsl u BUABI KOMITIBIOTCPHBIX ceTel.

1
2
3
4
5
6. OHCpaLII/IOHHaSI CHUCTEMA, HA3HAYCHUC, BUBI.
7
8
0.
1

0. OcHOBHEBIE XaPaAKTCPUCTHUKHU JIOKAJIBHBIX U r100alIbHBIX CeTeH




11. TexcroBslit npoueccop MS Word. OcHOBHBIE IOHATHS U XapaKTEPUCTUKH
12. Coznanue u popMaTUpOBAHUE TOKYMEHTA.

13. Pa3metka cTpaHuibl, LIpUQTHI, a03allbl, CIUCKH, TAOJIUIBL.

14. Tabauunsiii npoueccop MS Excel.

15. OcHOBHBIEC TOHATHUS U XapakTepucTuku. Co3aanne KHUT, OPMATUPOBAHUE KHUT.
16. IIporpamma noAroToBKH npe3eHTanuil. OCHOBHBIE OHATHS U XapaKTEPUCTUKU
17. Co3nanue u opopmMiIeHUE CIIaliIOB.

18. BO3MO>XXHOCTH, MHCTPYMEHTBI, IPUHIIUI pabOThI B peJaKTOPE pacTpOBOM rpauKy.
19. Bo3MOXHOCTH, UHCTPYMEHTHI, IPUHIIUI PaOOTHI B PEAAKTOPE BEKTOPHOM rpadukm.

I[J'IH caa4yu 3a4d€Ta 110 AUCHUIUIMHE CTYACHTY MNpe€ajlaracrCsa IUCbMCHHO OTBETHUTHL Ha 2 BOITpOCa U3
YKa3aHHOTI'O BBIIIC IICPCUHA.

Kpurepuu ouenku:

OreHKa «3a4Te€HO» BBICTABIISETCA 00yUalOIIEMYCsl, €CJIU: OH 3HAET OCHOBHBIE ONPEACICHHUS,
IIOCJIEZIOBATENIEH B U3JI0)KEHUN MaTepuaa, JEMOHCTPUPYET 0a30Bble 3HAHUS JUCLUILIMHBL, BIaeeT
HEOO0XOMMBIMU YMEHHUSIMUA U HABBIKAMH IIPH BBIMIOJIHEHUH ITPAKTUYECKUX 3aaHUH.

OI_IeHKa «HC 3a4TCHO» BBICTABIACTCA 06yqa}0meMyc;1, €CJIM: OH HC 3HACT OCHOBHBLIX onpez[eneHI/Iﬁ,
HCIOCJICA0OBATCIICH U COMBYUB B U3JI0KCHUHI Marcpuajia, HE 06J1az[aeT OHpCI[CJICHHOfI CHCTEMOH
3HAHUU 110 JUCHUIIIIMHE, HC B ITOJTHOM MCpPC BJIAACCT H€O6XO,ZLI/IMBIMI/I YMCHUSIMHU U HABBIKaMU IIPU
BBITIOJITHCHHHU IMPAKTHYCCKUX 3aJaHHM.

3. KOHTPOJIBHO-U3MEPUTEJBbHBIE MATEPUAJIBI

1. YcrHbIii onpoc
[lepen BBINOTHEHHEM MNPAKTHUECKUX PAOOT MPOBOJIUTCS YCTHBIM ONpOC MO TeMaM, KOTOpble AaHbl
oOyyaromuMcsl JJIi CaMOCTOATENbHOM pabOThl MO3BOJSAIONIMKA OILEHUTh 3HAHUE TEOPETUYECKOrOo
MaTepuana.
Tembl
Tema 1.00mue cBenenus 00 nHpopMauu 1 UHPOPMALIMOHHBIX TEXHOJIOTUAX
Tema 2. TekctoBslii mporieccop MS Word. Co3znanue u popmMatupoBaHue JOKYMEHTA.
Tema 3.Ta0auunsblil npoueccop MS Excel
Tema 4.1Iporpamma noAroTOBKY NPE3EHTALNN
Tema 5. KomnbroTepHas rpaduka

Kpumepuu ouyenxu:
— OIICHKA «32a4TEHO0» - CTYJCHT U3JI0KUI TEOPETHUECKUI MaTepual noaApoOHO U T1yO0Ko;
— OIICHKa «He3a4YTEeHO» - CTYJICHT He MOATOTOBUI COOOIIEHHE M0 MPENI0KEHHOMY MaTepuaiy.

2.IIpe3eHTanmnu
B pamkax m3ydeHust AMCUMIUIMHBI IPeyCMOTpeHa paboTa Haj mpe3eHTauusaMu o remaMm “ Co3nanue
u GopmatupoBaHue JokymMeHTa ~ u “ Co3gaHue KHUT, GOpMATUPOBAHHE KHUT ~ € TOCIEIYIOUINM €€
00CyXIeHIEM, TIO3BOJISIIONIAST OTICHUTh TBOPUYECKYIO padOTy 00yJaronuxcsl.
Jlnis mpoBenieHus 3aHATUI B TaKOM (popMaTe CTYJEHThI CaMOCTOSTEIEHO M3YYalOT BOIIPOCHI IO TEME,
coOuparoT MaTepuan, C HCIOJNb30BaHHEM VIHTepHET-pecypcoB, paccMaTpUBaIOT CHUTYallHH,
MoAJIeKaIe 00CYKICHHUIO.

Kpumepuu oyenku:



- OIEHKa «OTJUYHO» BBICTABISCTCS, €CIM CTYASHT BBINOJHUI padOTy B TIOJTHOM 00beMe,
MPEIOCTaBUII, TPAaMOTHO O(GOPMIICHHYIO, IPE3EHTALINIO0, TPUHUMAJ aKTUBHOE 00CYXJIEHUE MO0 TeMe U
JlaBajl IPaBUJIbHBIE OTBETHI Ha MOCTABIIEHHBIE BOIIPOCHI;

- OLIEHKa «XOPOIIO)» BBICTABIISAETCS, €CIIM CTYIEHT BBHIMNOJIHWI PadOTy HE B IOJHOM O0beMe, He
PacKpbUI B MPE3EHTAIIMHU BCIO TEMY, HO aKTUBHO MPUHUMAJI Y4aCTHE B OOCYKJICHUU,

- OLICHKa «Y/OBJIETBOPHTEJIbHO» BBICTABISETCS, €CIU CTYICHT BBIMOJHUI pabOTy HE B IMOJHOM
o0beMe, B MpE3CHTAIMU JOMYCTHJI HETOYHOCTU WM HE PACKPHUI, MOCTABJICHHYIO 3a/Jadyy M HeE
MPUHUMAJ Y4acTUsI B 00CYKIEHUU;

- OIEHKA «HEYI0BJETBOPHUTEIbHO» BBICTABISETCS, €CIIM OOYYAIOIIMNACS HE BBIOTHWI paboTy, HE
MPUHUMAJ Y4acTUs B 00CYKICHUU.

3. IlpakTryeckune 3aHATHS
IIpumepsbl 3a1aHuMii:

1. Pab6ora c Texctom. BBog u hopmaTupoBanue
3anyctute TekcToBbIM pemakTop Word. Co3naiiTe HOBBIM JTOKYMEHT U COXPAaHUTE B CBOEW paboueit
nanke. Y CTaHOBHUTE CJICAYIOIIME TapaMeTphl: OJIs CTpaHULbl — BepXHee 1, 1eBoe 2, HikHee 1, mpaBoe
1 (Bxmagka Maxket\[lonst\HactpanBaembie 1moiist), OpueHTausi — KHKHas. [lapamerpsl mpudra —
Times New Roman, pa3smep 14, Hadepranue oObIYHOE. BbIpaBHHMBaHME TekcTa — IO IIMPHHE.
MexaycTpouHblii HWHTEpBad — NOJXyTOpHBIH. Halepurte TekcT, cobmomas mnpaBwia Habopa H
oTopMaTHpyHTE TaHHBIN TEKCT 110 00pa3ily, BbIIAHHOMY ITPETI01aBaTelIeM.

2. Pab6ora B Tabmunamu . [Ipumenenue ananuza ABC u XYZ.
B memsax ykpemsjeHus NO3WIMK HAa PBIHKE PYKOBOJICTBO ONTOBOW (UPMBI MPHHSJIO pELICHHE
pacuIMpuTh TOProBbId accopTUMEHT. CBOOOIHBIX (DMHAHCOBBIX CPEIACTB, HEOOXOIUMBIX IS
KpEAUTOBaHUS JOIOJHUTEIBHBIX TOBAPHBIX pecypcoB, pupma He umeer. Ilepen ciyx00i Joructuku
Obula TIOCTaBJIEHA 3aJaya YCWJIEHUS KOHTpPOJII TOBAapHBIX 3alacOB C LEJbIO COKpAIIEHUs OOIIEero
00bEMa JIEHEXKHBIX CPEICTB, 3aMOPOKEHHBIX B 3amacax. ToOproBblii acCCOPTUMEHT (QHUPMBI, CpeIHUE
3amacel 3a rofl, a Takke OOBEMBI MPOJAX MO OTAEIbHBIM KBapTajgaM IpeAcTaBleHbl B Tabil. ,
BbIIaHHOM npenogaBareneM. HeoOxoaumo nuddepeHmpoBars acCOpTUMEHT, UCTOb3yst MeTo ABC
u XYZ.

3. Hcnonb3ys rpaduueckuii penakTop co3aaTh KpeaTuB (IIOCTEP, B3WTKA, MPUTIIANICHUE HA

MEpONPUATHE U T.I1.)

Kpumepuu oyenxu:
- OLIEHKA «324TEeHO0» BBICTABISCTCS, €CIIU CTYJCHT BBIIOJIHII PadOTy B ITOJHOM 00BEMeE,
- OIICHKA «He 3a4YTeH0» BBICTABIISETCS, €CIIU CTYAEHT HE BBINOJIHUI PaboTYy.

4. Tecrt
1. UudopmaninoHHbIE TEXHOJIOTUU — ITO. ..

2. IlepcoHanbHbII KOMIBIOTEP CIYXKHT IS
a) Coopa nndopmanuu

6) Ilepenaun nnpopmamu

B) Knaccuduxanum napopmanmu

r) XpaHeHus uHpopMaIuu

3. K ycTpoiicTBam BbIBO/1a HHPOPMALIUU OTHOCSTCS:
a) IPUHTEP

0) MoaeM

B) MOHUTOP



T') MBIIIIb
1) BUHYECTEP
€) 3BYKOBbI€ KOJIOHKHU

4. Yxaxure, Kakue yCTPOHCTBA OTHOCATCA K YCTPOHCTBaM XpaHEHUs UHPOPMALIUH:
a) JKecTkuif MarHUTHBIN JTUCK

6) Moaem

B) [IpunTep

r) Cxanep

5. OneparuBHas MaMATh MpeHA3HAYCHA!

a) st [nmuTenbHOro XpaHeHust ”HpOopMaun

0) [ns xpaneHus: Heu3MeHseMoil nHdopMau

B) 11151 KpaTKOBPEMEHHOT'O XpaHeHHs HH(pOpMaIuu

r) ns 1IUTenbHOTO XpaHeHHsI HEM3MEHsIeMO# nHpopManuu

6. OCHOBHOM XapaKTEpPUCTUKON MUKPOIIPOLIECCOPA SBISETCS
a) OBICTpOJICHCTBHE;

0) yacTtoTa pa3BepTKH;

B) KOMITAaKTHOCTb;

T') pa3pemaroiias criocoOHOCTb;

1) EMKOCTb (pa3mep);

7. Cepsep - 3710:

a) KOMIIbIOTEP, MPEAOCTABISAIONINI B TOCTYI MOJIb30BATENSAM KaKHeE-IN00 PECYpChl;
0) KOMITBIOTEP, UMEIOIIUH MOJKII0YeHHE K ceTu HTepHerT;

B) IEPEHOCHON KOMIIBIOTED;

r) pabouas CTaHIIHS;

1) KOMITBIOTEP C MOJEMOM, TOJKIIFOUEHHBIN K TeNe()OHHOU JTMHUH.

8. OCHOBOI1 OTEPAIIMOHHON CUCTEMBI SBJISICTCS:
a) PO ONepalMOHHON CUCTEMBbI

0) onepaTUBHAs MaMsITh

B) JipaiiBep

T') [10JIb30BaTENb

9. CoBOKYIHOCTh IIpOrpaMM, KOTOpbI€ IpeJHA3HAUYEHbI JUIsl YIIPABICHHUS] PecypcaMH KOMIIbIOTEpa U
BBIUMCJIUTEIBHBIMHA IIPOLECCAMM, & TaKXKe JUId OpraHu3alud B3aUMOJEHCTBUS IIOJb30BATEN C
arnmapaTypou Ha3bIBaeTcs ...

a) ONepalMOHHON CUCTEMOM

0) mporeccopom

B) (paiinoBoil cuctemoit

') BUHUECTEPOM

10. @aitnosas cucrema - 3T10:

a) cCUCTeMa eIMHUI] U3MEPEeHUsl HHPOpMaLnY;

0) cuctema nporpamMm Jyisi oToOpakeHus HH(OpPMaLINK;
B) IporpamMma WiH JaHHbIE Ha TUCKE, UMEIOIINEe UM,
) cucTemMa XpaHeHusl uHpopmanuu;

11. Kakas nmporpamMma siBisieTcsi TaOIMYHBIM [TPOLIECCOPOM?
a) Word 6) Paint B) Access r) Excel



12. [Iporpamma Microsoft Word npennaznauena:

a) TOJBKO JUIS CO3JJaHUS TEKCTOBBIX JOKYMEHTOB,;

0) Aust cO3aHMS TEKCTOBBIX JIOKYMEHTOB C 3JIEMEHTaMH IrpaduKu;

B) TOJIBKO JIJIsl CO371aHus TpauuecKuX n300paKeHu;

T') TOJIBKO JUIS CO3/1aHMs IpaMuecKUX U300paKEHUH C HIIEMEHTaMH TEKCTa;

13. DnemMeHTapHBIM 00BEKTOM AJIEKTPOHHOMN TAOJIUIIBI SBISIETCS ...
a) JIMCT 0) siYeiKa B) CTpOKa I') CTOJOEI]

14. DnexkTpoHHas TabJMIIA TpEHA3HAYCHA TS

a) 00pabOTKH MPEUMYIIIECTBEHHO YHCIIOBBIX IAHHBIX, CTPYKTYPHUPOBAHHBIX C IIOMOIILIO TAOJIHIL;
0) yIopsiI0YeHHOT 0 XpaHEeHUsI 1 00padOTKH 3HAUUTEIbHBIX MACCUBOB JIAHHBIX;

B) BU3YQJIM3AIMH CTPYKTYPHBIX CBS3CH MEXKIY JAHHBIMU, MPEACTABICHHBIMU B TAOIUIAX;

') peIaKTUPOBAHUS rPadUUECKUX IPEACTABICHUH O0JIBIINX 00bEMOB HH(POPMAIIUH.

15. JIro6oe n300pakeHne B BUACONAMSTH TIPEJICTABISIETCS B ... BUIE.
a) pacTpoBOM 0) BEKTOPHOM B) KOMOMHHPOBAHHOM T') TMHEWHOM

16. @aitnbl, co3ganHbie B mporpaMmme MS Access, UMEIOT pacliipeHue:
a) .doc; 6) .xls; B) .dbf; r) .mdb; 1) .mp3.

17. CeTb, B KOTOPOI 00BbEIMHEHBI KOMITBIOTEPHI B PA3IMYHBIX CTPAaHAX, HA PA3IMYHBIX KOHTUHEHTAX.
a) ['moGaneHas ceth 0) JlokanpHast ceTh B) PernoHalibHas ceTh

18. Cetb, cBsI3bIBAIOIIAS] KOMIIBIOTEPHI B MIpEJIeax ONPEACIICHHOIO PEroHa.
a) ['mobGanwpHas cetsb 0) JIokanbHas ceTh B) PernonanpHas ceTh

19. CerteBoii y3en, copepKallvii AaHHBIE W TPEJOCTABISIONINA YCIYTH JIPYTUM KOMIIBIOTEpaM;
KOMITBIOTED, TTOJIKIIFOYEHHBINA K CETH M MCTIONIB3YEeMBbIH [Tl XpaHeHHU HHPOPMALIUH.
a) Caiit 0) Cepsep B) IIpoxon r) bpaysep

20. KomnbroTep, NoAKIIOYEHHBIH K ceTh IHTepHeT, 00513aTebHO UMEET:
a) [P-ampec;

6) WEB - cepsep;

B) nomainHiow WEB - crpanuny;

') IOMEHHOE UMS.

Kpumepuu oyenxu:

[Ipu BBIMOJHEHUY 3aJaHUN CTABUTCSA OTMETKA:

«2» - 3a meHee, ueM 60% TpaBUIBHO BBINOJIHEHHBIX 33/IaHUM,
«3» - 3a 60-79% npaBUILHO BHITIOJIHEHHBIX 3aaHUH,

«» - 3a 80-90% npaBUIIbHO BHINIOJIHEHHBIX 3aJaHUMH,

«5» - 3a mpaBwIbHOE BhITIONTHEHHUE Oostee 90% 3amanmii.
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